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In an effort to support our environment, provide our Customers with a cost effective, easy way to
dispose of their unused computer equipment and comply with local equipment disposal laws, we
are announcing a new computer equipment recycling program. Here's how it works:

At your request, we will recycle your used computer equipment for you. Computers will have
their hard drives rendered inoperable (so that there is no possibility of anyone extracting data
from them). We will then transport your equipment to a certified computer equipment recycling
center for proper disposal.

To encourage as much participation in this program as possible, we are keeping the fee for this
service to a minimum. To have your computers recycled, simply:

1. Complete the form below, indicating the quantity of each item to be recycled
2. Drop your equipment off at our office (along with this form), or give your equipment
to one of our staff persons when they are at your office for another engagement

3. We will send you an invoice for the service fee
YOUR COMPANY NAME: Customer ID:
DATE:

EQUIPMENT Description/Serial RECYCLING Quantity Extended $
Number FEE (each
item)
Computer (tower or $10
desktop)
Monitor $12
Small Printer (deskjets, $8
small lasers)
Larger printers $12
Keyboard $4
UPS battery up to 20Ibs $15
UPS battery over 201bs $20
TOTAL FEE

(Note: Do not send payment,
we will invoice you for the
amount due)
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